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JOB DESCRIPTION

	Job Title:  Open Research and Publishing Librarian


	Faculty/Directorate:  Library and Archives

	Grade:  G

	Location:  High Wycombe

	Hours:  37

	Responsible to:  Head of Library Content and Digital Environment


	Responsible for:
Supervision of Library Engagement Advisors

	Job Purpose:
 
To support all aspects of open research provision within Library and Archives. Creating and maintaining quality metadata for research outputs to ensure discoverability and meeting REF and funder requirements. The post holder will also ensure relevant systems meet the needs of BNU’s academic community and support Open Access publishing at BNU. 
The post holder will ensure that relevant data is collected systematically and proactively, ensuring BNU researchers meet funder and policy requirements. They will support the Library Management Team in their cross-institutional work to develop and support BNU’s inclusive research culture providing scholarly communication support, training and promotional activities. Working collaboratively with Research and Knowledge Exchange, DTS and Colleges to support BNU’s inclusive research strategy.

To practice an inclusive approach and support building an inclusive university community where people can be themselves.




Main Duties & Responsibilities of the role: 
1. Develop and maintain expertise in systems used to support open research at BNU, currently ePrints through GuildHE, and ensure that metadata is of a high standard ensuring discoverability.
2. Manage compliance with the requirements of funding bodies, Research Excellence Framework (REF) and the Knowledge Exchange Framework (KEF) in regards to open access publishing and effective management of research data.
3. Develop and deliver advocacy strategies and training materials for staff and students within the colleges on all aspects of open research, open access, research data management, and bibliometrics.
4. Answer enquiries relating to the repository, open access and publishing referring on to more specialist sources as appropriate.
5. Work collaboratively with colleagues in Library and Archives, Research and Enterprise and the Colleges to create a culture of engagement with open access and inclusive research.
6. Support staff in open access publishing, producing guidance and promoting open access routes.
7. Represent the directorate at meetings of research groups and committees contributing to the development of policy in relation to research information management and scholarly communications.
8. Monitor sector trends and national policy in scholarly communications and undertake research on developments that can be applied to University practice.
9. Ensure developments are regularly disseminated across the institutions through appropriate channels.
10. Develop and maintain online guidance and support to increase visibility of the service.
11. Liaise with systems suppliers and internal teams to ensure relevant software is working effectively, troubleshoot problems and suggest developments to improve the usability of systems.
12. Work on and contribute to projects within Library and Archives and across the institution.
13. Maintain and communicate up-to-date knowledge of the Open Access landscape including funder policies.
14. Provide management information, analysis and reports as required by university stakeholders and committees.
15. Contribute to the general provision of Library services, including in person and online front-line services dealing with circulation, general enquiries, assisting at open days and other out-reach activities.  
16. Contribute to the evening and weekend staffing rota. 
17. Whilst based at our High Wycombe campus the post holder will be expected to work at our other campuses as needed.
18. Comply with relevant legislative and other requirements (e.g., the Data Protection Act 2018 and GDPR; Health and Safety; UKVI; and Equality and Diversity) in all working practices.
19. Such other duties temporarily or on a continuing basis, as may reasonably be required.
20. Supervisory duties including motivating and supporting team members, giving direction and feedback and ensuring adequate staffing cover. 	
	
PERSON SPECIFICATION – Essential Criteria Only

A = Application     T = Test     I = Interview	

	Education, Qualifications & Training
	Means of Testing

	First degree or equivalent experience
	A/I

	Qualification in Librarianship or Information Science or equivalent experience
	A/I

	Knowledge & Experience
	

	Delivering an excellent customer experience
	A/I

	Data entry experience
	A/T/I

	Awareness and understanding of current open access landscape and publishing
	A/I

	Experience working in an academic library or an information service within research administration
	A/I

	Experience engaging proactively and working with researchers demonstrating an understanding of the research lifecycle
	A/I

	Demonstrable knowledge of the scholarly communications landscape and the current challenges for UK HE
	A/T/I

	Experience working with open access or data repositories
	A/I

	Awareness of the Higher Education environment, research policy, and research evaluation practices
	A/I

	Skills
	

	Digitally able and proficient in Microsoft tools
	A/T/I

	Able to work with a high level of accuracy and attention to detail
	A/T/I

	Ability to work independently and as part of a team with minimal supervision
	A/I

	Good communication skills with the ability to convey complex information to different audiences
	A/T/I

	Ability to plan and organise work 
	A/I

	Ability to apply lateral thinking to solve problems with a flexible approach
	A/I

	Ability to interpret complex information and apply it effectively to practical solutions
	A/I

	Special Requirements
	

	Occasional evening and weekend working on a rota basis
	A/I




BEHAVIOURAL INDICATORS

The BNU Behaviours Framework (BBF) is a framework for all University staff that sets out the key behaviours that exemplify the DRIVE values and ethos of the University.  The nine categories provide a clear steer on behavioural expectations that will help support a step change in the performance and culture of the University.  The three key behavioural indicators for this post are as follows: 

	Finding solutions
Taking a holistic view and working enthusiastically to analyse problems and to develop workable solutions. Identifying opportunities for innovation.


	Engaging with the wider context
Enhancing your contribution to the University through an understanding of University values, its students, customers and stakeholders.


	Achieving results
Consistently meeting agreed objectives and success criteria. Taking personal responsibility for getting things done.
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