
Job Description                                                      
	Position Title & Grade
	Research Data Steward, Grade 5

	Unit
	UCC Library 

	Reports to
	Head of Research Services

	Direct Reports
	Nil

	Indirect Reports
	Members of the project team (as appropriate)

	Contract Type 
	Permanent Whole Time 



Role Overview 
	The Research Data Steward is responsible for providing expert advice and support for UCC researchers in relation to the development of data management plans. In addition, the post holder will add capacity to the research team by providing targeted supports for curation, management of active data, and the deposit of data in line with the FAIR Principles. Reporting to the Head of Research Services, the Research Data Steward will play an important role in developing the service offering, working closely with the Research Data Coordinator and library colleagues on the implementation of best practices in data curation, metadata description, data storage, archiving and preservation. The post holder will further UCC Library’s commitment to Open Research, and to the preservation and dissemination of unique UCC research outputs working collaboratively with researchers and research units, and other internal units, in particular IT Services and the Office of the Vice-President of Research & Innovation (OVPRI).



Overview of Unit and Context 
	The University’s Library is at the heart of the University and plays a pivotal role in supporting the learning and research activities of University College Cork. UCC Library comprises a distinct unit that resides under the Vice-President for Teaching & Learning with the University Librarian reporting directly to the Vice-President for Teaching & Learning.

The Library is entering an exciting period of transformation with a new University Librarian and the development of a new library vision and plan that will support the UCC Strategic Plan 2023-2028 ‘Securing our Future’ and the broader University aspirations. 

[bookmark: _Int_6sLDf06B][bookmark: _Int_lqRYnEh7]The Library Research Services Team leads the Library’s support for researchers developing resources and programmes that support all researchers. The Team provides expert advice in scholarly publishing, Open Access, data management and citation management. It works closely with the UCC’s research community to manage and disseminate research publications and research data. It supports Open Access publishing through the institutional repository CORA and Open Access agreements with publishers. The Library is also involved in policy development working closely across campus on research related topics like data management & storage, research integrity and research culture.






Role Responsibilities and Activities
	Area of accountability
	Core Responsibilities & Typical Activities

	Service Delivery
	· Contribute as a core member of the UCC Library Research Service, working closely with the Research Data Coordinator.
· Provide advice and support to researchers and the wider researcher community on all aspects of research data management from active data management to FAIR sharing of research data post project. 
· Carry out reviews and consultations to support researchers in the development and implementation of data management plans (including those required by funding agencies at pre- and post-award stage).
· Jointly with IT Services, manage the implementation of an active research data infrastructure. 

	Engagement, Training & Advisory Services
	· Develop and deliver training resources on research data management university wide. 
· [bookmark: _Int_bqbGmgG7]Identify and engage local and external experts to deliver targeted, hands-on learning opportunities for UCC researchers on research data topics, e.g. approaches to curating or ‘FAIRifying’ particular types of data or software.  
· Advise UCC researchers in evaluating, selecting and depositing data in repositories and, where applicable, provide direct support in the preparation/curation of data and metadata for deposit. Provider operational support for UCC researchers depositing data to the Digital Repository of Ireland.

	Teamwork & Leadership
	· Working closely with the Research Data Coordinator, explore opportunities to further develop the offerings of the Library Research Service, including the potential to provide embedded data stewardship and curation supports to research projects.
· Provide expert advice, lead and/or actively contribute to projects that support the Library’s strategic objectives and align with strategic directions.  
· Work with colleagues in the Cork Open Research Archive to evaluate and curate data deposited in the form of supplementary files.  

	Communication and Engagement 
	· Foster strong relationships with key library stakeholders to enable the strategic priorities of the library to be effectively and efficiently delivered via operational excellence. 
· Proactively represent the University both internally and externally and develop strategies to leverage key relationships with a view to creating opportunities for collaboration. 
· Maintain a current awareness of national and international policy and infrastructural developments relevant to research data management, and apply this to the local context.
· Advocate for FAIR Data and Open Research at all levels within the University. 


	
Workplace Culture
	· Drive high standards of performance whilst maintaining a positive environment for health and wellbeing. 
· Lead, encourage and promote a culture that embraces change, equity, collaboration, client focus, communication, continuous improvement, and accountability. 




Expected Behaviours
The role is expected to display personal qualities and behaviours consistent with values of the University as outlined in the University’s Strategic Plan 2023-2028.
· Compassion			
· Agility
· Integrity
· Respect
· Discovery
· Equity
· Accountability
· Sustainability
Essential Criteria
1. Primary degree and experience of research methodologies at postgraduate-level or above
2. Excellent understanding of research data management, the FAIR Principles, and Open Research
3. Expertise in the methodologies, software packages, data formats, metadata-standards and data curation requirements of at least one research discipline or domain.
4. Knowledge of the legal and ethical requirements relevant to the management and sharing of research data management (Copyright, Licensing, IPR, GDPR, Health Research Regulations).   
5. Excellent communication skills with an ability to quickly assimilate complex information and provide expert opinion or specialist advice to a variety of audiences in a range of formats. 
6. Ability to generate a strong sense of team spirit, co-operation and collaboration within and across teams.
7. Evidence of successful project management, stakeholder engagement and delivery of training or information sessions.
8. Demonstrated ability to prioritise work, manage time and workloads, solve problems and maintain attention to detail when managing competing demands from multiple stakeholders.

Desirable Criteria
1. Two years or more working as a Research Data Steward, or similar data related role.
2. Experience of working collaboratively with researchers in defining and implementing requirements in relation to metadata, data curation and archiving in a suitable repository.
3. Familiarity with the curation and preservation considerations of one of the following: web sites & web resources; Research software/code; GIS Data; Qualitative Datasets & tools. 
4. Proven commitment to continuing professional development including the ability to acquire new skills and apply them effectively.
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