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Job Description

Job title:		 Head of Library Academic Engagement

Post number:		IS5003

Reports to: 		University Librarian

Department/School:	Libraries

Location:	The role will be based in the Aldrich library on the Moulsecoomb campus in Brighton, but will require the flexibility to travel to and from other university sites, as and when required for which expenses will be paid in accordance with the university’s Staff Expenses Policy. 

Grade:			8

Purpose of the role
[bookmark: _Hlk515358032]The postholder is a member of the Library Senior Management Team, participating fully in the planning, policy making, leadership and management of Libraries, having shared responsibility for ensuring the delivery of university strategic objectives. The role is responsible for the delivery of library academic engagement provision and provides strategic leadership, motivation and direction to the library Academic Engagement team in academic liaison, information and digital literacy skills development in support of learning, teaching and research. The postholder acts within the context of departmental and university policies and strategies to deliver a high quality, consistent customer service experience.
Line management responsibility for: 
Academic Engagement Librarians 

Main areas of responsibility:
· To provide line management and leadership for a team of staff - including recruitment, induction, appraisals, performance management to the standards set out in university policies.  
· To lead on the academic engagement work of the Libraries; to identify and define information literacy and research skills needs across teaching and research communities.
· Library lead for university partnerships to deliver on strategic initiatives to maximise access and participation and student success. 
· To lead and coordinate the development and delivery of operational plans, setting meaningful performance measures, service standards, and monitoring progress.
· To chair committees and groups to plan and develop innovative approaches to support academic skills provision.
· To oversee the delivery and evaluation of induction and information skills training for students, staff and researchers.
· To ensure the adoption of best practice and a consistent and robust approach in information/digital literacy and academic skills teaching.
· To oversee the adoption, use and evaluation of technology to enhance learning and library skills, such as reading list and subject guide software- identifying and implementing enhancements where viable.
· To ensure the delegated budget is correctly allocated, monitored and operates within approved limits, university procedures and, as a senior member of the library management team, contribute to the annual planning cycle.
· [bookmark: _Hlk515475424]To ensure that services support the range of academic activities of the university by actively contributing to the strategic and operational planning and management, through membership of groups and by representing Libraries at university Groups/Committees and other university events.  
· To participate broadly in the academic life of the university, being alert to institutional changes and developments that may impact the work of the department.  

General responsibilities

These are standard to all University of Brighton job descriptions.
· To undertake other duties appropriate to the grade and character of work as may be reasonably required, including specific duties of a similar or lesser grade.
· To adhere to the University’s Equality, Diversity, and Inclusion Policy in all activities, and to actively promote equality of opportunity wherever possible.
· To be responsible for your own health and safety and that of your colleagues, in accordance with the Health and Safety at Work Act.
· To work in accordance with the Data Protection Act 2018 and UK GDPR


Person Specification

The person specification focuses on the knowledge, skills and abilities, qualifications, and the experience required to undertake the role effectively. Please ensure that your application demonstrates how you meet the essential criteria. You will be assessed by your completed application form (A), at interview (I) and in some instances through an exercise (E); these are shown at the end of each criteria.
Essential Criteria

	Knowledge, skills, and abilities


	· Excellent communication skills, both written and verbal, as suitable to the situation/audience. A, I, E
· Proven experience of leading, developing and managing partnered relationships with academics and key stakeholders
· Excellent organisational skills; manages conflicting priorities, meets priorities and deadlines; performs at appropriate level of responsibility. A, I
· Thorough understanding of the impact of emerging developments within HE across research, teaching, learning and student experience on academic libraries.  I, E
· Excellent ICT skills including experience of the use of MS Excel for budgeting and data management. A
· Analysis, creativity and problem-solving skills, considers various perspectives and wider implications; solves problems and develops plans successfully; aware of implications and wider picture. A, I
· Knowledge of equality, data protection and Health and Safety Guidelines. A, I
· Demonstrable knowledge and experience of the analysis and interpretation of data to measure the value and impact of library services. A, I
· Able to build partnerships and work collaboratively in a team and where appropriate across or with different professional groups within and external to the university. A, I
· Evidence of commitment to continuous professional self-development. A, I
· Evidence of engagement with current professional practice and developing knowledge. A, I 


	Qualifications


	· Graduate with a professional qualification in library and information work or equivalent

	Experience


	· Substantial proven experience of successful staff and service management at a senior level in an academic library or similar environment. A, I
· Demonstrable experience of designing and developing effective academic skills teaching using a range of learning technologies and styles to achieve educational objectives. A, I
· Demonstrable experience of evaluating academic skills resources and teaching for its use, application and value and impact for learning, teaching and assessment in an educational context. A, I
· Experience of successful budget management A, I
· Experience in project management A, I, E
· Evidence of leadership: planning and change management experience. A, I, E

	Managing people


	· Strong leadership skills with credibility and influence, and ability to build and develop teams and efficiently plan staffing resources. A,I
· Effective delegation skills and ability to motivate people without direct line management responsibility. A, I


	Physical demands and/or other requirements

	· The role will require occasional travel to other university sites and locations. A
· Evidence of engagement with current professional practice and developing knowledge. A, I
· Flexible approach to working and responding to the changing work environment. A, I


 





Additional Information

· Any appointment is generally made at the bottom of the salary range for the grade dependent upon experience and previous salary.
· The University of Brighton welcomes job sharers. Job sharing is a way of working where two people share one full-time job, dividing the work, responsibilities, pay, holidays, and other benefits between them proportionate to the hours each works, thereby increasing access to a wide range of jobs on a part-time basis. The advert for the post for which you are applying will indicate whether applications from job sharers can be considered (this may not be possible for a post that is already part time for example). Refer to the ‘Balancing Working Life’ section on our website here: Benefits and facilities.
· Annual leave entitlements are shown in the table below and increase after 5 years’ service. In addition, to the eight Bank Holidays, there are university discretionary days between Christmas and New Year. All leave, including bank holidays and discretionary days, is pro-rated for part time employees.

	Grades
	Annual entitlement per grade
	Grades
	After 5 years’ service

	1-3
	23 days
	1-3
	28 days

	4-7
	25 days
	4-7
	30 days

	8-9
	27 days
	8-9
	30 days

	Band 10 and above
	30 days
	Band 10 and above
	30 days



· More information about the department/school can be found here Professional Services Departments or here Academic Departments. 
· Read the University’s Strategy 2019 - 2025 
· The University has an attractive range of benefits, and you can find more information about them on our website.
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