
Job Description                                                      
	Position Title & Grade
	Conservator – Gr 6

	Unit
	UCC Library 

	Reports to
	Head of Collections

	Direct Reports
	Nil

	Indirect Reports
	Library staff within the context of specific projects

	Contract Type 
	Permanent Term 



Role Overview 
	 The Conservator will be responsible for ensuring, that the Library’s traditional (non-digital) collections are made accessible to readers in a manner which respects the integrity of the artefact and ensures its preservation for future use.  The Conservator, reporting to the Head of Collections, works with library staff to identify, assess, and inventory the conservation needs of library’s collections and ensure their appropriate treatment. In addition, they will lead our work to identify conservation priorities, develop plans, estimate resources, and manage a workflow that appropriately leads to conservation or withdrawal of materials based on condition and other criteria. The role will contribute to the development of  outreach and engagement strategies of the Library, e.g. exhibitions and facilitate greater access to collections via digitisation and traditional means.



Overview of Unit and Context 
	The University’s Library is at the heart of the University and plays a pivotal role in supporting the learning and research activities of University College Cork community. UCC Library comprises a distinct unit that resides under the Vice-President for Teaching & Learning. Library staff work in partnership with the University community to provide access to high quality information resources, tailored programs of student and researcher support, and a first-class learning environment.  Cork University Press provide high quality publishing services. 

 The Library is entering an exciting period of transformation with a new University Librarian and the development of a new library vision and plan that will support the UCC Strategic Plan 2023-2028 ‘Securing our Future’ and the broader University aspirations. 

UCC Library’s Special Collections and Archives Service oversees and provides access to UCC’s most valuable books, manuscripts, and archives, The team manages physical and digital preservation, and exhibition of these collections to develop strong relationships with and connections between University teaching, research, and the community both regionally and internationally. Our oldest manuscript dates from the 12th century and we hold printed books from the late 15th century onwards.  In addition, UCC Library has been developing collections and an expertise in Irish photography.





Role Responsibilities and Activities
	Area of accountability
	Core Responsibilities & Typical Activities

	Preservation & Conservation
	· Assess and prioritise the conservation and preservation needs of Special Collections and Archives held by the UCC Library for their long-term preservation, addressing immediate collection care issues, improving access, and providing information to inform funding opportunities.
· Plan, manage and implement preventive and interventive conservation work on paper, parchment and bound volumes in negotiation with the Head of Collections, and other relevant Library staff, maintaining the highest technical and ethical standards.
· Establish and maintain the Library’s working areas of the Preservation Laboratory, research and procure specialist equipment and materials spaces within budgetary constraints.
· Maintain detailed appropriate task-related documentation of all work, including photographic records.
· Produce clear and accurate costings and treatment proposals and discuss the details and implications of treatments with the Head of Collections.
· Write detailed conservation reports for future grant applications.
· Advise on suitability for loan and exhibition of Special Collection and Archives items, prepare and enable display of items for loan/exhibition, advise and plan regarding loan and exhibition policies and procedures both internal and external, and advising on transport requirements to ensure the long-term preservation of loaned University assets. 
· Monitor and survey environmental conditions of Special Collections & Archives storage facilities with a view to carry out intervention as needed in liaison with relevant colleagues.
· Assist in the implementation and updating of the UCC Library Disaster plan .
· Maintain stock control of conservation and preservation housing materials within an agreed budget.


	Communication and engagement
	· Contribute to the Library’s exhibition programme, providing expert advice, decision making on suitability of material for display and input on the safe display of rare materials.
· Foster and manage partnerships with internal and external bodies and individuals, on a national and international level, in promotion of the Library objectives. 
· Promote actively the work of UCC Library and the historical, educational and cultural use of Collections by means of participation in outreach activities and related duties.
· Collaborate with professional colleagues internally and externally on matters of collection care and preservation.

	Leadership & Management
	· Provide leadership and effective management across conservation and broader Special Collections and Archives projects. 
· Provide expert advice, lead and/or actively contribute to projects that support the Library’s strategic objectives and align with strategic directions. 
· Deputise for Head of Collections in the context of the context of the conservation and preservation of collections, and access to significant collection items.


	Training, Advice and support
	· Promote awareness of good conservation practice by leading staff training programs and demonstrating at all times safe handling of archival documents and appropriate use of storage methods and materials.
· Supervise conservation and/or preservation interns and volunteers with colleagues.

	
Workplace Culture
	Encourage and promote a culture that embraces equity, collaboration, client focus, communication, continuous improvement, and accountability.



Expected Behaviours
The role is expected to display personal qualities and behaviours consistent with values of the University as outlined in the University’s Strategic Plan 2023-2028.
· Compassion
· Agility
· Integrity
· Respect
· Discovery
· Equity
· Accountability
· Sustainability
Essential Criteria
1. A recognised graduate degree (or higher qualification) from a recognised conservation or heritage science programme with a high standard of conservation knowledge, skill and practice beyond initial training and with a demonstrable expertise in the conservation of book and paper materials.
2. At least 3 years post qualification experience in the conservation and preservation of books, paper or library materials using current conservation practice and ethical standards, including experience of managing the conservation and preservation of large and diverse library collections.
3. Accreditation under the Institute of Conservator-Restorers in Ireland, Professional Accreditation of Conservator Restorers (PACR) scheme, or equivalent.
4. Demonstrable skills in solving complex problems and making decisions with a high degree of professional judgement with an innovative and creative approach. 
5. Proven project managements skills in the planning and delivery of conservation and preservation projects, and a working knowledge of relevant IT and CMS systems for the management of collection care processes and procedures.
6. Knowledge of standards for collection care, environmental control, integrated pest management, preservation housing techniques, and preparing library items for exhibition and external loans.
7. Ability to gather, analyse and present information clearly and accurately for the purpose of recording, planning and reporting conservation treatments. 
8. Excellent communication and interpersonal skills including a proven ability to produce reports, presentation skills and  to develop constructive partnerships and engage with stakeholders at all levels within the organisation and with a wide range of external partners. 
9. Demonstrable ability to work effectively and constructively both independently and collaboratively as part of a team, as well as to alter working patterns to meet organisational needs.
Desirable Criteria
1. Knowledge of relevant professional standards and codes of ethics and practice and relevant Health & Safety standards.
2. An interest and enthusiasm to work in the library of University College Cork, awareness of documentary heritage on a regional and national level.
3. Keep up to date with current conservation research and practice (CPD) practices, skills, and equipment to ensure UCC’s position as a world-class service for the conservation and preservation of a wide range of heritage material.
4. Research and analytical skills and input into scientific research or testing of Archives and Special Collection material when appropriate and relevant to project work.
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