
Job Description                                                      
	Position Title & Grade
	Acquisitions Librarian – Gr 5 - 6

	Unit
	UCC Library 

	Reports to
	Head of Collections

	Direct Reports
	Acquisition Team, 4 FTE

	Indirect Reports
	Library staff within the context of specific projects

	Contract Type 
	Permanent Term 



Role Overview 
	The Acquisitions Librarian will be responsible for leading and coordinating the acquisition of information resources, essential to the learning and research objectives of the University. The role manages the associated financial and administrative processes in accordance with the financial and audit process of the University.  Reporting to the Head of Collections and as part of the Collections team, this will include developing strategies and providing high-level expertise and advice to the University community in relation to changing modes of scholarly publishing and information resource formats.  
The role provides leadership to influence   decision-making , forward planning for new services and systems, managing the efficient monitoring and utilisation of the University Library information resources budget, and ensuring resilience, value for money (VFM) and equity across the University.



Overview of Unit and Context 
	The University’s Library is at the heart of the University and plays a pivotal role in supporting the learning and research activities of University College Cork community. UCC Library comprises a distinct unit that resides under the Vice-President for Teaching & Learning. Library staff work in partnership with the University community to provide access to high quality information resources, tailored programs of student and researcher support, and a first-class learning environment.  Cork University Press provide high quality publishing services. 

 The Library is entering an exciting period of transformation with a new University Librarian and the development of a new library vision and plan that will support the UCC Strategic Plan 2023-2028 ‘Securing our Future’ and the broader University aspirations. 

UCC Library’s Collections Service oversees the acquisition and provision of access to UCC’s information resources including the University’s most valuable collections and is essential to research, learning and teaching activities.  The Acquisitions Team work closely with Library colleagues to negotiate on behalf of the University to acquire and make resources legally available.  They also work to build and maintain strong relationships with academic colleagues to develop and prioritise collection strategy, with other University partners in consortia arrangements, and with publishers and content providers in order to provide the best value for University College Cork.





Role Responsibilities and Activities
	Area of accountability
	Core Responsibilities & Typical Activities

	Scholarly Information Resources 


	· Lead delivery of a digital-first, evidence-based approach to the acquisition, management and evaluation of information resources in all formats. This includes liaison with vendors, overseeing negotiation of licenses within established guidelines and policies, legal compliance and reporting. 
· Manage the library information resources budget to ensure value for money, providing specialist input to financial forward planning, based on expert knowledge of changes in academic publishing and the licensing of content.
· Prepare and communicate the information resources budget, including liaising with the Library’s Head of Business Operations & Projects, UCC’s Finance Office, Procurement, and Academic Schools/Departments, and using the University’s Financial Management System (Agresso) and the Library Management System to ensure spend is within budget.
· Inform decision-making through evidence/data, maximising value-for-money and researching and proposing innovative and effective models for the distribution of the Library’s resources allocations.
· Identify and implement risk management opportunities, leveraging existing and new technologies and stakeholder relationships.
· Design and implement continuous improvement processes to ensure data quality and appropriate analysis for evidence-based practice, and regularly evaluate vendor services to optimise performance and return on investment.
· Maintaining an awareness and understanding of wider Library sector developments and trends in scholarly publishing, and the implications for Library budgets, including open scholarship, OERS, Library consortia, collective collections etc.


	Acquisitions




	· Develop workflows and procedures for the sourcing and ordering in all formats, managing the receipt and payment of invoices and the licensing of resources & library software.
· Vendor relationship management and negotiation ensuring the University receives the best value for money for its investment.
· Develop strategy and refining processes for the purchasing and subsequent collection development of electronic resource collections (e-book, e-text book, e-journals, databases) and print to support learning, teaching and research, working with colleagues from across the library team. This will include developing budget and acquisition strategies to support new programmes and research areas.
· Report regularly to the Head of Collections on service operations and issues including forecasts, risks, budgets, timelines, and resourcing, and making appropriate plans and recommendations to address any variances.
· Provide expert advice on consortia and other HE licence agreements relating to content and collections, in consultation with the Head of Collections, to ensure optimum benefits for academic staff and students.
· Lead projects to provide innovative solutions for Acquisitions processes and ensuring that emerging technologies are effectively exploited, and by identifying opportunities for enhancements to contribute to the development of the collections and services.
· Managing the receipt & administration of legal deposit, the recording of donations and the progressing of claims for print, electronic and legal deposit material not received.


	Communication and engagement
	· Liaise regularly with academic colleagues regarding budget allocations and the acquisitions process, including arranging and contributing to ‘Library Content Strategy Group’ meetings across the four Colleges.
· Producing regular reports and updates to stakeholders on budget allocations.
· Foster strong relationships with key internal and external stakeholders to translate strategic priorities and vision in to effective and efficient strategies relating to Library and University objectives.
· Proactively represent the University both internally and externally and develop strategies to leverage key relationships with a view to creating opportunities for collaboration.
· Collaborating with colleagues to manage the implementation of transformative agreements within UCC and article processing charge (APC) approval workflows.

	Leadership & Management
	· Provide leadership and effective management of the Acquisitions team and promote employee engagement, performance achievement and continuous improvement through collaborative work approaches.
· Be accountable for exceptional team performance and develop and upskill team members to successfully deliver agreed goals and objectives.
· Provide expert advice, lead and/or actively contribute to projects that support the Library’s strategic objectives and align with strategic directions. 
· Deputise for Head of Collections in the context of the acquisition of collections, and in negotiations with vendors.


	Training, Advice and support
	· Promote awareness of good practice by leading staff training programs. 
· Monitor and ensure compliance with legislative, regulatory, policy and procedural requirements in the work area. 
· Drive high standards of performance whilst maintaining a positive environment for health and wellbeing. 

	
Workplace Culture
	· Lead, encourage and promote a culture that embraces change, equity, collaboration, client focus, communication, continuous improvement, and accountability.





Expected Behaviours
The role is expected to display personal qualities and behaviours consistent with values of the University as outlined in the University’s Strategic Plan 2023-2028.
· Compassion
· Agility
· Integrity
· Respect
· Discovery
· Equity
· Accountability
· Sustainability
Essential Criteria
1. Graduate with qualification in library or information science or equivalent with relevant experience. 
2. Experience of planning, managing and monitoring a significant materials or resources budget and a knowledge of academic publishing models including open access publishing models. 
3. Experience of procurement of resources, systems or equipment particularly in relation to the use of purchasing frameworks, consortia purchasing and licensing in a professional or commercial context, and their associated workflows.
4. An excellent knowledge of current trends in academic library acquisition processes, including new innovative models of acquisition, and the utilisation of evidence-based and value for money (VFM) criteria in decision-making.
5. Demonstrate analytical and organisational skills with attention to detail for complex work and an ability to produce reports on and interpret statistical and financial information.
6. Ability to quickly assimilate complex or incomplete information and provide expert opinion or specialist advice with highly developed interpersonal and communication skills including an ability to interact with a range of internal and external stakeholders.
7. Excellent team leadership and the ability to manage team including recruitment, appraisal and performance management and a demonstrable commitment to personal development.
8. Excellent communication and interpersonal skills including a proven ability to produce reports and business cases, negotiate with vendors,  and to develop constructive partnerships and engage with internal and external stakeholders and partners. 
Desirable Criteria
1. A good knowledge and experience of the financial, auditing and regulatory requirements within universities. 
2. Understanding of metadata principles, cataloguing and metadata services for content description.
3. Knowledge of the University’s Financial Management System (Agresso) and the Library Management System (Sierra) or similar platforms.
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